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Absences on days when an employee is required by schedule to be at work and the

employee cannot reach work due to extreme weather conditions (e.g., heavy snow, ice,

rainstorms), the employee will not be paid for the absence. Sick leave may not be used for

such an absence unless the sickness is documented with an appropriate medical excuse.

Employees who are entitled to vacation may request the use of such vacation to offset the

loss of time/day. Personal days, if available, may also be used. In all cases, the employee is

required to telephone the appropriate supervisor.

Questions about the information contained in this administrative memorandum should be

directed to the Director of Human Resources.


